TERMS OF REFERENCE FOR INDIVIDUAL CONSULTANT

	TERMS OF REFERENCE

	Hiring Office:
	Kyiv, Ukraine

	Title:
	National Consultant - GBV/CRSV Multi-stakeholder Coordination specialist for the Ministry of Social Policy

	Purpose of consultancy:
	UNFPA Ukraine is implementing the GBV Prevention and Response Programme enhancing national and regional mechanisms to build a responsive, accountable & cost-effective system of GBV response and prevention in Ukraine. 
The activity aims at strengthening the security and protection of women and girls from GBV/CRSV by transforming social norms that condone GBV, improving access of survivors to quality assistance and developing coordination and accountability mechanisms at the national and local levels.

Contributing to improving coordination and accountability mechanisms in GBV/CRSV response and prevention at the national and local levels, the GBV Prevention and Response Programme shapes interagency communication and cooperation at multiple levels. It also aims to contribute to harmonising approaches to tackling comprehensive social issues and strengthening the quality of public services to citizens of Ukraine.

The programme provides technical support to the Ministry of Social Policy of Ukraine in order to develop capacity to coordinate and monitor response to GBV/CRSV. Specifically, the technical support should be provided while developing the policy documents and legislative adjustments to strengthen intersectoral coordination and accountability mechanisms, and strengthening coordination mechanisms in GBV/CRSV response at the national level.

This consultancy contributes to enhancing capacity of national stakeholders to coordinate and monitor response to DV/CRSV/GBV

	Scope of work:

(Description of services, activities, or outputs)
	The Consultant is engaged by UNFPA at the request of the Ministry of Social Policy as an independent specialist to perform the tasks in accordance with these terms of reference and in line with the conditions stipulated in the respective Individual Consultant Contract with UNFPA.

Support the Ministry of Social Policy (Office of Responsible Deputy Minister) in strengthening its coordination and leadership role in the area of response to GBV and CRSV to work with multiple sectors and stakeholders involved in the process of national GBV response mechanisms.

The fulfilment of the above assignment envisages the accomplishment of several specific tasks:

· Provide support to the office of the responsible Deputy Minister and relevant Departments of the Ministry to coordinate project and programme activities related to strengthening of coordination mechanisms to prevent and respond to GBV/CRSV.

· Provide support to the office of responsible Deputy Minister and relevant Departments of the Ministry to coordinate the work on elaboration of the legal documents, guidelines, norms to implement national legislation on GBV/CRSV;
· Contribute to preparing and documenting the meetings of the experts (experts working groups) relevant to the project and programme activities
· Ensure all required reference materials and draft documents are distributed timely to the members of the coordinated working groups;
· Maintain close contacts and support coordination at the technical level with all stakeholders involved in the process of GBV/CRSV response policy development, including at the national / regional / local levels;
· Maintain close coordination with UNFPA and other organisations providing support to the Government in the areas related to GBV/CRSV prevention and response
· On the request of the Deputy Minister collect and draft summary/analysis of information from the field;
· On the request of the Deputy Minister collect documents, information and draft talking points for the Deputy Minister for meetings, conferences, etc;
· Support the MoSP and substantially contribute to the organisation of roundtables, group meetings, public discussions/hearings or other events related to GBV response policy;
· Perform other duties and relevant assignments of technical and coordination support nature including communications and partner relations as requested by the Deputy Minister of Social Policy

	Duration and working schedule:
	20 October 2024 (tentatively) – 20 September 2025 


	Place where services are to be delivered:
	Kyiv, Ukraine.

	Delivery dates and how work will be delivered (e.g. electronic, hard copy etc.):
	· Weekly/Monthly detailed assignments and expected deliverables/timeframes will be determined by the Deputy Minister of Social Policy with monthly assessment and certifications to be shared with UNFPA;
· Monthly consultancy progress reports (1 page A4 in Ukrainian) to be submitted before last working day of the calendar month to the Deputy Minister of Social Policy who will certify it and notify UNFPA that report is accepted and monthly payment may be released.
· Final consultant’s report (no longer 3 standard pages A4 in English and Ukrainian) with summary of support provided and recommendations on sustainability of coordination mechanism to be submitted by the end of assignment to the MoSP and UNFPA 

	Monitoring and progress control, including reporting requirements, periodicity format and deadline:
	Monitoring and progress control will be done by UNFPA through regular formal and informal communication and working meetings. All written communications from the consultant should be addressed to GBV Programme Analyst
Participation in a monthly working meetings between UNFPA and Ministry of Social Policy of Ukraine to review and discuss the consultancy performance progress.

	Supervisory arrangements: 
	The consultant will directly report and work under overall guidance of the Deputy Minister of Social Policy of Ukraine, and in coordination with Nadiya Prokopenko, GBV Programme Analyst (UNFPA) 

	Expected travel:
	No travel envisaged

	Required expertise, qualifications and competencies, including language requirements:
	· At least bachelor degree in public administration, law, social sciences, project/programme management, or similar fields;
· Minimum 3 years of working experience in development area and/or reform implementation.
· Experience in project management on regional or national level is an asset;
· Previous experience of coordination and cooperation with governmental and non-governmental counterparts;
· Previous experience in the area of documents working out is highly appreciated;
· Knowledge of DV / GBV regulations and social policy is an asset;
· Excellent analytical skills;
· Excellent writing and communication skills;
· MS Office;
· Languages: Ukrainian and English - required

	Inputs / services to be provided by UNFPA or implementing partner (e.g support services, office space, equipment), if applicable:
	The payment of the contract fee is suggested to be made monthly according to the deliveries provided and certified by the Deputy Minister of Social Policy of Ukraine. 

	Other relevant information or special conditions, if any:
	

	Signature of Requesting Officer in Hiring Office:


Date: 





